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Timpview’s Thunderbolt has been recognized for years as one of the finest school 
newspapers in Utah.  I am excited to work with you this year to continue this tradition.  
The following policies will help us maintain both the quality of the newspaper and the 
respect the school has for the newspaper staff. 
	
Staff	Responsibilities	
 

Participation on the school newspaper affords you with more freedom than most 
other classes.  It also requires you to take responsibility and exhibit a high degree of 
maturity and good judgment. 

As members of a group that produces a concrete product that will be distributed to 
and read by both students and adults, all members of the staff will be held to accepted 
journalistic standards and ethical practices. 

As individuals you are recognized as representatives of the paper, whether 
actually on assignment or not. 

Please carefully read the following staff code of conduct.  Failure to abide by this 
code will lead to dismissal from the journalism staff: 
 

1. Do not take advantage of the freedom you are given during class.  You may 
not ever leave the building during journalism, and you are never allowed to 
disturb other classes.  (Remember, you can’t ever ask teachers to administer 
polls for you, and you may never remove a student from class.)  You must 
ask Mrs. Van Orden for permission and sign out whenever you leave the 
classroom.  

 
2. You are required to meet all deadlines for assignments, rewrites, and other 

newspaper projects. Your first drafts must be turned in, on time, to your 
editor for approval.  You will send final drafts to editors after they verify 
improvements and give approval. If you miss a deadline, you will be 
transferred from the class. 

 
3. Devote the time necessary to complete assignments and other production 

work for the paper, just as you do homework for any other class.   
 

4. Be accurate in all that you write, including notes.  You must hang on to all 
your notes and recordings.  If someone says they are misquoted, you must 
be able to find the quote in your notes or you will have to print a retraction 
and look for a new class. 

 
5. As a representative of the newspaper staff, you must abide by standards of 

good behavior, avoiding rudeness and disrespect to both students and 
faculty. 



 
6. Be kind and respectful in your interactions with other staff members, editors 

and adviser.   
 

7. You are required to be to class on time (EDITORS TOO).  The first of class 
is when we will have team meetings, take care of business and discuss 
assignments.  If you are late, your grade will suffer.  If you are consistently 
late, you will not remain on the staff. 

 
8. If you cause the rest of the staff to look for you, worry about you, or wait for 

you, you will no longer be on staff. 
 
 
Grades. 
 
 Your grade in journalism is based largely on the following assignments: 
  

1. Story Deadlines.  You have multiple drafts due each deadline.  Each draft is 
worth significant points that will be assigned during team meetings.  If your 
draft is not present at a team meeting, you lose those points. 

 
2. Beat Reports.  You will be responsible to follow and know everything about 

your assigned beat.  Formal beat reports are turned in twice a term and are 
worth 20 points. 

 
3. Ad Contacts.  You are required to make two ad contacts for each issue of the 

paper.  Each ad contact is worth 20 points. 
 

4. Participation.  Mrs. Van Orden will assign you a participation score worth 
100 points each term based on the quality of your work, your attendance, 
collaborative spirit, and attitude.   

 
 
Please know how excited I am to work with you.  Whenever you have questions or 
concerns, feel free to contact me through email at alisonv@provo.edu.   I can also be 
reached by phone at the school or at home (801.709.4522).  
 
Journalism Disclosure Statement.  Please sign and return this page stating that you have 
read and understand the disclosure statement. 
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