
Chapter 6, Section 1 and 2 

Accounting I/II 



 Fiscal vs Calendar Year 
◦ Fiscal—any 12 month period 

◦ Calendar—12 months beginning Jan. 1 

 

 1st step – T-Accounts 

 

 

 

 

 2nd step – Journalizing 

 

Debit Credit 



 Permanent record 

 

 Chronological order 

 

 General Journal—journal with two amount 
columns in which all kinds of entries can be 
recorded  



 Entry 
◦ Each transaction recorded 

 

 Double-Entry Accounting 
◦ Always record debit and credit parts 

 

 Source Documents 
◦ Required to prove transaction occurred 

◦ CONCEPT: Objective Evidence 



 Check 
◦ Any time you pay cash 



 Sales Invoice 
◦ Records a sale on account 



 Receipt 
◦ Any time cash is received 

 

 

 

 Calculator Tape (Register Tape) 
◦ Cash sales 



 Memorandum 
◦ Any other transaction 





1. Record Date 

 

2. Record Debit 

 

3. Record Credit (indent about 1 cm) 

 

4. Record Source Document 



 

2. Write the title of the account debited. 

Write the debit amount. 

August 1. Received cash from owner as an investment, $5,000.00. 
Receipt No. 1. 

1. Write the date in the Date column. 

3. Write the title of the account credited. 

Write the credit amount. 

4. Write the source document number in the Doc. No. column. 
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